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Advanced PowerPoint Techniques
As most of you know, Microsoft Office PowerPoint is a complete presentation graphics program that allows you to produce professional-looking slides to enhance an oral presentation.  This project is meant to introduce you to some of the more advanced techniques found within the 2007 version of PowerPoint.
objectives:
· Open, Save and Print a presentation
· Use PowerPoint Help
· Select an appropriate slide theme and/or background
· Create slides and slide content
· Utilize appropriate slide layouts
· Work with the Slide Master
· Add and edit graphical elements
· Insert and modify table(s)

· Insert relevant hyperlinks

· Select slide transitions

· Apply animation to slide objects including Emphasis & Exit effects

· Deliver a presentation
special instructions:
· All files will be created from scratch – no data files are provided.
· PowerPoint 2007 files are saved in a different format that previous versions; therefore, 2007 files may not be compatible with an older version of the software.
· Unless otherwise noted, print all slides as handouts with 9 slides per page.
· Productivity, time management, and the meeting of deadlines will be assessed throughout the project.
problem:
Many of the important steps you will take in your life are influenced by your credit report.  Buying a car, renting an apartment, and even applying for a job often require a credit check.  Your credit score can make or break your ability to obtain the goods you truly want and need.

Research the topic personal credit and prepare to give a speech on the topic.  You might gather information about the following:  

1. What is credit?

2. [image: image1.wmf]How does one begin to establish credit?
3. What is a credit report?

4. What companies generate credit reports?

5. What factors influence your credit report?

6. What information can be found on a credit report?

7. What is a credit score and why is it important?

8. What is FICO and how is it calculated?

9. How can a poor credit score be improved?

requirements:
· Conduct effective research on the topic – sources must be documented.  
· PowerPoint slide shows must make use of the following techniques:

1) Create slides, add content, apply effective slide layouts
2) Add graphics – must include at least one instance of SmartArt and a chart
3) Create relevant hyperlinks (either within the slide show itself or to outside sources)

4) Use Slide Master

5) Apply an effective slide design

6) Make use of at least one table

7) Add slide transitions

8) Use Custom Animation – must include Emphasis & Exit effects
9) Add a closing slide

*indicates student will create document from scratch
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